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Title: Associate Director of Development 

Job Code: Full Time Exempt 

Reports to: CEO and President Revision Date: October 2020 

  
Organization Overview 

The Medical Device Innovation Consortium (MDIC) is the first-ever 501(c)3 public-private partnership 
created with the sole objective of advancing medical device regulatory science for patient benefit. As a 
membership based organization, MDIC brings together representatives of the Food and Drug 
Administration (FDA), National Institutes of Health (NIH), Centers for Medicare & Medicaid Services 
(CMS), industry, non-profits, and patient organizations to improve the processes for development, 
assessment, and review of new medical technologies. Our work is unique and complementary to trade 
associations such as the Advanced Medical Technology Association (AdvaMed) and the Medical Device 
Manufacturers Association (MDMA). Members of MDIC share a vision of providing U.S. patients with 
timely access to high-quality, safe and effective medical devices. 

 

Position Overview  

The Associate Director of Development will be a generalist and lead the organization's grant and 
fundraising goals from individual, corporate, foundation and government support. The Associate 
Director will accomplish this by working collaboratively with MDIC staff and other partners to explore 
and identify opportunities for grant funding to support expansion of MDIC programs and services and 
through planning and implementing fundraising campaigns. 
 
Objectives and Responsibilities 

• Cultivate relationships to increase support from major donors  

• Work closely with the CEO to create and implement an annual appeal and other fundraising 
campaigns 

• Manage fundraising campaign budget, timeline and action plan including design of campaign 
materials, development of potential donor lists and analysis of campaign’s success 

• Working closely with department heads, research grant and partnership opportunities; develop, 
write and submit compelling grant proposals 

• Develop and maintain relationships with external grant managers and program officers and 
coordinate the implementation of grant awards to ensure post-award compliance 

• Maintain grant application calendar, including submission and reporting deadlines 
• Create summaries and provide materials to equip senior staff in preparation for meetings and 

discussions with foundation and corporate donors 
• Manage and monitor multiple grant applications, follow up and reports; develop grant 

administration procedures, ensuring the accuracy and timeliness of grant records and reports 

• Performs other duties and functions as assigned. 
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Requirements 

• Bachelor’s degree required 
• At least 4 years of Development experience in a generalist capacity in a nonprofit environment 
• Grant writing experience required 

• Experience managing fundraising campaigns is a plus 
 

 
Other Skills/Abilities 

• Experience with proposal writing and institutional donors 
• Knowledge of basic fundraising techniques and strategies  

• Strong organizational abilities and superior attention to detail 

• Strong interpersonal skills and communications ability 
• Demonstrated ability to independently manage a high volume work flow 
• Displays a positive work ethic, a polished self-starter with creative and innovative relationship 

building skills 

• Willingness to travel as business needs indicate (light amount) 
• Excellent communication skills, both written and verbal 

• Knowledge of Microsoft Office 2010, internet software and database software 
 

Reporting Relationships  

• The employee will report to the CEO and President 

• This employee will work closely with other Senior Leaders and appropriate key staff and board 
members in MDIC as initiatives frequently intersect 

 

NOTE:  This scope of services is not intended to be all-inclusive. Individual may be asked to perform 
other related duties as required to meet the ongoing needs of the organization. 

 
To apply, please submit a resume and cover letter by email to careers@mdic.org  

 
 

MDIC provides equal employment opportunities (EEO) to all employees and applicants for employment 
without regard to race, color, religion, sex, national origin, age, disability or genetics. In addition to 

federal law requirements, MDIC complies with applicable state and local laws governing 
nondiscrimination in employment. This policy applies to all terms and conditions of employment, 
including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of 

absence, compensation, and training. 
 

MDIC is an Equal Opportunity Employer. 
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